How to Submit your
tutorial work using
Assignments In Teams
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In Teams, click on the side bar and
select the Teams icon to show all
of the teams you are a member of

-

CH2501 Tutorial Group
A

Select your tutorial group to
enter that Team
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< Allteams 'I. General Posts Files Class Notebook Assignments Grades Insights () ©Team 3t Meet v (D oo+

w |

CH2501 Tutorial Group A
Welcome to CH2501 Tutorial Group A |

Try @mentioning the class name or student names to start a conversation.

‘- |
| -4 ~ In your tutorial group team you
will see any current assignments

B Brian Chalmers has added Insights to the team. i t h at a re d u e .

- Tutorial 1 . - Click on the assignment to view
- the tutorial sheet and to submit

work.

General

< Reply

a Assignments  13:11 263
Tutorial 2

Due 5 Oct ‘
|
|

View assignment

<« Reply

& Brian Chalmers has added Neil Keddie to the team

Start a new conversation. Type @ to mention someone.

A ¢ © @ E B Q wma .- - ‘
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You are now in the Assignments

< Allteams ‘I General Posts Files Class Notebook Assignments.Grades Insights m o = Meet .
o tab, which shows you all
Upcoming .
- | Upcoming and Completed work
~ Assigned (1) |
CH2501 Tutorial Group A
Tutorial 1 10 points |
] | Due 28 September 2020 17:00
> Completed |

| Any outstanding work will
show up in assigned.

Click on the Tutorial X to view
| the tutorial sheet and to
| submit work.
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CH2501 Tutorial Group A
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This shows your current tutorial

, General Posts Files Class Notebook Assignments Grades Insights D S Meet v R
- “ f (Tutorial 1)
< o S o | |
ol " Any support documents and the
necin ' tutorial sheets will show under
| i
i o reference materials
Test Assignment.pdf .o .
% i

- You can submit your tutorial
' work as a PDF by clicking Add
| work

Prepare your tutorial work as a
PDF for submission by digitizing
using MS Lens

See the guide on
| teachchem.wp.st-andrews.ac.uk




OneDrive > CH2501 > Tutorials NaVigate to Where you Saved
M your work for this tutorial and

CH2501 Tutorial 1 nsk.pdf

select it.

If you used MS Lens to digitize
your work, you will find the files
on OneDrive in the Office Lens

folder

Upload from this device Cancel




OneDrive > CH2501 > Tutorials X

-+ New file Vv E] Name Modified

@ Link )
v CH2501 Tutorial 1 nsk.pdf Today

285 Teams

Once you have selected your file
(there will be a tick beside it)
Upload from this device Cancel . C||Ck Attach to upload
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< All teams wi General Posts Files Class Notebook Assignments Grades Insights (D ' O S Meet >

ol o + gzzme——— Now click Hand in to submit
CH2501 Tutorial Group A i your tutorial for marking

10 points possible
General Due 28 September 2020 17:00

Instructions

Reference materials

Test Assignment.pdf

My work
CH2501 Tutorial 1 nsk.pdf

' Add work

Your uploaded work should
appear under My work




wl
CH2501 Tutorial Group A

General

Q_ Search

-l General Posts Files Class Notcbook Assignments Grades  Insights oD

< Back

Tutorial 1

Due 28 September 2020 17:00

Instructions
Reference materials
Test Assignment.pdf

My work

CH2501 Tutorial 1 nsk.pdf

Points
10 points possible

t 14:15 v

o)

J D S Meet

Undo hand-in

An animation will congratulate
you for your submission
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< All teams 'I General Posts Files Class Notebook ~Assignments Grades Insights D O Gt Meet -

e  submitted and accepted (note
wl ¢ o B s en o s v | the time stamp to show this)

CH2501 Tutorial Group A

_ pois |
Tutorial 1 oints possible
Genera | Due 28 September 2020 17:00

Reference materials

Test Assignment.pdf oo i

My work l

CH2501 Tutorial 1 nsk.pdf

If you need to revise your
hand in, click Undo hand-in
and then repeat the steps to
upload documents and submit
| work
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Clicking on the Assignments
tab will show you if you still
have any outstanding work.

“ General Posts Files Class Notebook Assignments Grades Insights D VD S Meet v ‘

Upcoming

“ Assigned (0) ‘

- If you don’t, it will look like

| this.

Nothing left to hand in. #winning If you Want to VieW your
 Compleed @ — submitted work, click on
Completed to expand the
| menu

#winning
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CH2501 Tutorial Group A

General

SNVl C. Search

-l General Posts Files Class Notebook Assignments Grades Insights @D

Upcoming

v/ Assigned (0)

~/ Completed (1)

Tutorial 1

Nothing left to hand in. #winning

Any completed tutorials will
be shown here, and you can
access them by clicking on
them individually
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< Allteams General Posts Files Class Notebook Assignments Grades Insights (B V' O O Meet v |

CH2501 Tutorial Group TEST

Tutorial 3 e
This is excellent. You've covered all the points and expanded on them.
General Due 2 November 2020 17:00 Your diagrams are almost perfect. Just remember to include the stereochemical bonds in your
Subgroup 1 octahedral complexes.
Instructions H 2 H
Detailled annotations have been emailed to you.
Subgroup 2 None
Points
Reference materials 9/10

Tutorial_3 Q 2020.pdf

My work

Viewing you completed

tutorials will show your mark
and any short feedback your
tutor has left for you.

Click Back to return to the
Assignments tab




< All teams

CH2501 Tutorial Group TEST

General
Subgroup 1
Subgroup 2

4 Q_ Search

General Posts Files Class Notebook Assignments Grades Insights (@)

Upcoming
v Assigned (4)

Tutorial 3
Due 8 October 2020 17:00

Tutorial 5

Due 29 October 2020 17:00

Tutorial 6
Due 5 November 2020 17:00

Tutorial 7
Due 27 November 2020 17:00

“ Completed (4)

Tutorial 1

Tutorial 2

Tutorial 4

Tutorial 3

5/10 points

9/10 points

10 points

10 points

10 points

10 points

] v

av

After you have viewed your
completed tutorials, you will
be able to see your mark and
any feedback comments your
tutor has left for you.

Your marked scripts will be
returned by e-mail or Teams
chat



